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Show Selected

Use the Show Selected option to narrow down the group of records you need to view or work with just this
one time.

Use Show Selected when you only need to keep a small portion of the records you are currently viewing.
Use Omit Selected when you only need to remove a small portion of the records you are currently
viewing.

To return to viewing the entire list, click the Filter menu ? and click All Records.

To use the 'Show Selected' option:

1. Gotoany list page, such as the Student List:

Pages School Student Staff Attendance Conduct = Grades  Assessment | Schedule Global
Options Reports Help Y

Student List

Details | [1: Acterman, James v 0 of 760 selected (7 Primary Active Students
Contact [] Name LASID SASID Grade Homeroom DOB EnrStatus Email 1
Contacts

[] |aderman, James 252475 |1245504568 11 107 Bi18/1982 Adtive jaderman@comcsst.com
Attendance [ |acam, Monique z06542 1202489311 1 E207 1/20/1892 Active madsm@tlusyender.com
Conduct ] |adams, Tyler 257230 |18s222€004 12 D107 71101991 Active tewis@worldmail.com

[ |atderisio, Mingle 232038 [1172891282 10 4 11121992 Active maldorisic@eudors.com

[]|anen. Diana 208672 [1129284845 0z E107 12/26/1992 Active dsllen@acl.com

] |iper, Heather 228235 [1082586430 11 lcz0e 11181992 Active hslper@blueyonder.com
Schedule [] |amice, Eisine 244040 [1204051281 12 B208 /201991 Active =pilla@hotmail.com

[] |amico. Jeseph 208214 [1215430888 1 H201 121883 Active jamice@sudora.com
Membership

[] |amice. Timothy 241287 |1082045502 0z GYMA /1411995 Active tamice@sudora.com
Transactions [ |anderson. Isabella 283480 |1260305884 0z B105 5/12/1995 Active ipast@earthlink.com
Documents [ |Anderson. Lee ze0esT  [1208280062 10 D114 |2/24/1954 Adtive com

[ |anderscn, Margaret 238301 1285487850 11 c108 /2011982 Adtive manderscn@cemeast. com
Snapshots

[] |andesson, Rese 255284 (1188357751 12 c108 5/2/1852 Adtive randeson@eudors.com

12 of 760 selected £7

3. From the Options menu, click Show Selected:
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Pages School Student ™ Staff Attendance Conduct Grades Assessment Schedule Global

Options Reports Help
Student List

Details ( 0 of 12 selected -‘0:) ( Custom Selection)
Contact [ Name LASID SASID (Grade Homeroom DOB EnrStatus Email 1 &
sl s

[ |Skerupka, Radiy 243858 1015018177 12 c284 61411992 lActive
Attendance [ |sildes. Anne 244172 1086282222 los M115 72411895 |Active asbrahsm@hotmail com
Conduct [ |Lersen, Asizna (238452 1319637174 11 5105 6/28/1993 |Active samold@comcast.com

[ Baisic, Asron 212584 1252173011 10 AZ01 8/27/1994 |Active abalbis@sol com
Transcript

[ [colpeys. Andy 279396 1103334720 12 intemn 1/8/1982 |Active sbaratts@msn.com
A [ |smith. Asron 292980 1347765249 10 LaBE 1/8/1994 |Active abarman@msn.com
Schedule [ |Koert, Alice 266058 1225048414 09 B206 4/16/1395 |Active sbarmashi@comesst.com

: [[] |weng. Anthany 268512 1381658801 o9 lAaz09 11211995 |Active sbarthley@topics.com

Membership

[ |Besrden, Andrew 212841 1071210016 09 |AZ08 10/211994 Active .com
Transactions [ [Bossi. Ann |200553 1257424980 11 D107 2/5/1933 \Active | abossi@msn.com
T [ |Powell, Ashley (289793 1321650544 11 LABE 2/23/1893 Active sbucnepene@worldmeil.com

[ Buske, 21sn 223419 1226501816 o9 D101 10/14/1994 |Active sburke@webfoct.com
Snapshots

The system displays only the records you selected. Notice that the text below the icons displays
Custom Selection to alert you that you are viewing a list of students you filtered.

Omit Selected

Use the Omit Selected option to narrow down the group of records you need to view or work with just this
one time.

Use Omit Selected when you only need to remove a small portion of the records you are currently
viewing. Use Show Selected when you only need to keep a small portion of the records you are currently
viewing.

To return to viewing the entire list, click the Filter menu ? and click All Records.

To use the 'Omit Selected’ option:

1. Gotoany list page, such as the Student List:
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Pages School Student ™ Staff Attendance Conduct = Grades  Assessment | Schedule Global

Options : e Y

Student List
Details < ‘ 1: Adverman, James 0 of 760 selected ¢7 Primary Active Students
T [] Name LASID SASID Grade Homeroom DOB EnrStatus Email 1
Col 5
[ |ackerman, James 293479 1345584569 1 [c107 l8/19/1992 Active jsckerman@comeast.com
Attendance [] |adam. Monique 208544 1302489311 11 Ez07 142011593 Active madam@blueyonder.com
Conduct [ |adams, Tyler 297230 1652226004 12 D107 (7/10/1981 Active tlewis@worldmail.com
= [[] |adarisio, Mingle 232039 1172891282 10 4 11/13/1993 Active maldorisio@eudors. com
ranscript
[]|nen. Diana 208672 1128254845 Lt} E107 12/26/1993 Active dall=n@aol.com
[] |Alper. Hesather 248235 1062556430 1 206 11/15/1993 Adtive halper@blueyender.com
Schedule [] |Amice, Elsine 244040 1204051361 12 B206 16/20/1991 Active epilla@hotmail.com
. [] |Amics, Jeseph 205314 1215480288 1 H201 /211993 Active ismico@eudora.com
Membership
[ |amice, Timothy 241287 1062845502 Lt} GYMA 1/14/1995 Active tamico@eudora.com
Transactiol [] andemsen, lsseslis 283430 1260305854 09 B105 5/12/1995 Active ipost@sarthlink com
T E [ |andemson, Le= 280887 1208268062 10 D114 [2/22/1994 Active Iyenkatesh@esrthlink com
[ |anderson, Margarst 238301 1395487850 1 [c108 le/20/1992 Active manderscn@eomeast. com
Snapshots
£ [] |anderson, Rase 255284 1188397751 12 [c108 5/3/1992 Active randerson@eudors.com

2. Select the checkboxes next to the names of the students you do not want to view.

40 of 760 selected 7

3. From the Options menu, click Omit Selected:

Pages School Student ™ Staff Attendance Conduct = Grades  Assessment | Schedule Global

Options Reports
Student List
Details < ‘ 1: Adeermsn, James ~ | 0 of 720 selected (7 Cusfom Selection
Contact [] Name LASID SASID Grade Homeroom DOB EnrStatus Email 1
Contacts
[ ackerman, James 293479 1345584569 1 [c107 l8/19/1992 Active iscvermsn@comeast.com
Attendance [] |adam. monique 208544 1302499311 1 E207 1/20/1993 Active madam@tlueyonder.com
Conduct [ |adams, Tyler 297230 1852228004 12 D107 (71011991 Active com
[ aidsrisio, Mingle 232039 1172991282 10 4 11/13/1993 Active maldorisic@eudors com
Transcript
[] |Atien, Disns 208672 1129254845 o2 E107 12/26/1993 Active dsllen@acl.com
[] |Alper. Heather 248235 1062556430 11 (208 11/15/1993 Active halper@blusyender.com
Schedule [] |Amico. Elsine 244040 1204051361 12 B206 16/20/1981 Active epilla@hotmail.com
[] |Amico. Joseph 208214 1215480888 11 H201 11211993 Active jamico@eudora.com
Membership
[] |Amico. Timothy 241287 1062645502 Lt} GYMA 1/14/1995 Adtive tamico@eudora.com
Transactions [] |anderson, Isabells 283490 1260305854 Lt} B105 5/12/1995 Active ipost@earthlink com
oo [ |Andemson, Les 260887 1208266062 10 D114 |2/24/1554 Active Ivenkatesh@esrthlink.com
[[] |Angersen, Margarst 238301 1395487850 1 [c108 /201952 Active mandersen@comcast.com
Snapsho
* [] |andemson, Rese 255204 1188397751 12 [c108 51311992 Active randerson@eudors.com

The system displays all of the records, except for the ones you selected. Notice that the text below
the icons displays Custom Selection to alert you that you are viewing a list of students you filtered.
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