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View Class Details in the Gradebook

In the gradebook, you can view details such as room, day schedule, and term for each of your current
classes.

You can also link a section to other sections. Linking sections lets you create categories and assignments
for one section, and automatically add them to other sections linked toit.

To view class details:

Log on to the Staff view.
2. Click the Classes tab, and select the checkbox next to the class.
3. Click the Details side-tab. The details for that class appear.

4. Inthe Course Nickname field, the default class section number from your school’s schedule appears.
You can replace this course and section number with a nickname so this class is easily identifiable
throughout your gradebook.

For example, if you teach two sections of Calculus, and one section is more crowded than the other,
you might name the smaller section CalSM and the larger section CalLG. Or, if sections always
meet during the same block or period, you might name them after that.

5. To apply a different averaging mode than the default you defined in your user preferences, use the
Average mode drop-down to select the mode for this course section.

6. Tolink this course section to another section, click Select:
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Pages Classes  Planner Quest Student  Tools

stions Reports Help [l
Class List :: 2013-2014 - SCI31304-001 - Chemistry [l ][] (| [»l]
Canesl Default Tempiate -
Course Nickname Green Classes linked for assignments and categories:
Contacts Cesciocn Ghemistry Course Description Term | Schedule
5 Classroom 18 SCI21204002 |Chemistry  |FYT [[S2] B1(A.D) B2(B.E) BAC.F) [S1] B4(A.D) BS(E.E) BE(CF)
sroups
e Course SCI21204-001 SCI31304-002 |Chemisty  |FYT ([S2] B4{D,D7) B5(A E) B8{B,F} [S1] B1(D.D7) B2{A,E) BIB.F)
S‘WCU'U"] Schedule 152] B4(4.E] BS{B.F) BE(C.D7) [$1] B1(A.E) B2(B.F) B2(C.07) Select
ap
Schedule term FYT Enter a name for your linked sections.”
Reporting N Chemistry
Standards eam
House
Categories
Average Mode Gradebook Default -
Assignments | SIS, Gradebook Default -
Scores
Drop mode @ Donotdropscorss () Drop lowest oversll score (7 Drop lowest score by category
cone

A pick list containing a list of any other sections the teacher is responsible for appears.

7. Select the sections you want to link, and click OK. The sections appear on the page.

8. Inthe Drop mode box, do one of the following to determine if you want to drop the lowest scores for
this class:
« Select Do not drop scores if you do not want the system to drop any scores for this class.

o Select Drop lowest overall score if you want the system to drop the lowest score(s) for a term.
The following options appear:

Drop mode O Do not drop scores @ Drop lowest overall score O Drop lowest score by category

Term - 1 Term - 2 Term - 3 Term - 4

Category| Available | #todrop | Available | #todrop | Available | #todrop | Available | #todrop
Al 10 [1 | 7 [1 | o [ | o [1 |

For each term, the number of scores appears in the Available column. Type the number of scores you
want to drop for that term in the # to drop column.

« Select Drop lowest score by category if you want to determine how many scores to drop each
term by assignment category. For example, you might drop the two lowest homework scores each
term. To do so, type the number in the # to drop column for each category, for each term:

Drop mode O Do not drop scores O Drop lowest overall soore @ Drop lowest score by category
Term -1 Term -2 Term - 3 Term - 4
Category| Awvailable # to drop Available # to drop Available # to drop Available #to drop
Project a a 1 2 o o 0 o
Quiz ;3 1 3 1 0 a L] 0
Essay T a 1 2 o a il a
Part 1 a 1 b o o 0 o
HWK 2 1 1 0 0 o L] i}
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Details
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Curriculum
Map

Reporting
Standards

Categories

Clas

ses Planner

Reports

Help

Quest

Class List :: 2009-2010 - 00415-001 - Humanities

Student Tools

9. Click Save.

Student Fields Grade Columns Term Status
Default Fields e D | Al v_l E] | i b | ® Enrolled OWithdrawn
1 quiz Part. LitQuiz2 LitQuiz2 art quiz 1 Mus. Test
H 10001 10001 10/02 10/02 10/02 10415
Mame Yoo . 2 : : : : A 3
Lit. Quiz Part Lit. Quiz Lit. Quiz ArtMusicAssess. | ArtMusicAssess,
100 pts. 100 pts. 100 pts. 100 pts, 100 pts. 100 pts.
Bamy, Anne 2009 [96.0 |105 87 108 108 108 100
—
Gale, Taylor 2009 91.0 w 94 105 105 a9 o8
Hamingten, Hsigoclu (2009 [96.0 |105 93 105 108 102 96
Pacheco, Kayla 2009 (840 |105 B4 85 B85 1 47
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