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Use Curriculum Maps and Lesson Plans in the Staff View

With Aspen IMS, your district can create curriculum maps that determine the unit topics and exemplar
lesson plans for your courses, and the sequence you teach them in.

Additionally, your district can align each topic and lesson plan to standards. This can help you determine
which standards you have covered. Refer to any assignments students completed during those units to
measure their progress in meeting the aligned standards.

Because each curriculum map is designed for a specific course, if you teach more than one course or
level, you might have several curriculum maps to refer to.

As ateacher, you can use these maps and lesson plans as defined, or you can change the sequence of
the topics, edit the lesson plans, or even create your own plans. Any changes or additions you make are
for you only; they don't affect the curriculum map your district defined.

As ateacher, there are two ways to view and use curriculum maps for your courses in the Staff view:

1. . View a complete view of a curriculum map for a course on the Classes tab.

Collapse Show Lesson Plans

=l Chemistry
E Unit1»
Lab Safety
E Classification of Matter »
What is Matter?
States of Matter
B Unit2 »
Lesson 2.10
Lesson 2.13
Lesson 2.1

Lesson 3.3

Lesson 2.6
Lesson 2.10
Lesson 2.13
Lesson 2.2
E Unit3»
H Dimensions »

Chemistry Rocks!
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International System of Units

This view provides an overview of the entire course as designed by your curriculum manager, and you
can look topic-by-topic at the content and lessons involved.

You can do the following to a curriculum map here:
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o View or print the entire curriculum map, or a specific map topic (unit).
o Edit the start day and duration for a map topic (unit).
o Edit, add to an existing, or add an entirely new lesson plan. For example, you might want to add

additional resources for an existing, exemplar plan. Or, you might have a great lesson you developed
for specific day of instruction during a unit that you want to add.

2. Look at the curriculum map and its lesson plans on your Planner tab to help you plan your
days of instruction. Viewing the map on the Planner gives you a day-to-day view of how you can
apply the map and lessons to your classroom strategies each day the class meets.

On the Planner tab, you can do the following:

¢ Drag and drop map topics and lesson plans on your calendar to move them to new start dates.

o Edit exemplarlesson plans.

COourse. mTH21202 Geometry

Honors Geometry Curriculum Chart

Collapse [“1Show Lesson Plans a Print

E Honors Geometry
EH Unit 1»

Access the Entire Curriculum Map for a Course

As ateacher, you need to view or print the curriculum map designed for each course you are teaching.

If you look at a curriculum map for one of your courses on the Classes tab, you can get an overview of the
entire course using the timeline.

You can view and print the content of an entire curriculum map, specific units, or individual lesson plans.
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To access the curriculum map for a specific course you teach:

1. Log on to the Staff view.
2. Click the Classes tab.

3. Select the course you want to view the curriculum map for, and click the Curriculum Map side-tab.
The timeline for the course appears:

Classes

Reports

Pages Planner

Help

Quest Student

Tools

Options

Class List :: 2012-2013-SCI31304-001-Chemistry

8 Chemistry
B LS&CM»
Unit 2
Bl Unit3»

8 Unit4»
8 Unit 5>
8 Unit 6>
8 Unit 7 »

Details [") Show Lesson Plans
Roster

Contacts

[Curriculum

Reporting
Standards

T T
0513 10404 10:22 a7 128 1213 0103

The very bottom of the timeline displays numbers that represent the school day number. In the
example above, the teacher instructs the course for a total of 157 days. Those 151 days are divided
into Units 1-7 on the left-hand side of the page.

Blue bars represent units. Hover over a blue bar to view its start day and duration. Light blue bars
indicate topics you should cover within a unit topic.

4. Toview alist of all topics on the timeline, click Expand at the top of the page:

Pages Classes

Reports

Planner
Help

Quest

Student

Tools

Options

Class List :: 2012-2013-SCI131304-001-Chemistry

ooeae

B Chemistry
B Lls&cMm
Lab Safety
Classification of Matter
Unit 2
8 Unit3»
Dimensions

[« f[a ][] [n]

‘Show Lesson Plans

Atomic Structure
B Unit4»

Covalent

Lewis Dot
B Unit5»

Science Fair

lonic Bonds
E Unit 6 »

Acids and Bases
B Unit 7 »

Gas Laws
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or individual map topics (units).

View and Print the Curriculum Map for a Course

View and/or print the curriculum map designed for a course you are teaching to see the course in its
entirety or just a particular unit.

In the Staff view, click the Curriculum Map side-tab on the Classes tab to view and print the entire map,

1.

View and Print the Entire Curriculum Map

To view or print the entire map:

Click the gold bar at the top of the timeline to select it. This bar represents the map header:

=l Chemistry
H Unit 1 »
Lab Safety . f
H Classification of Matter » - b
What is Matter? §
States of Matter
B Unit2»
Lesson 2.10
Lesson 2.13

Lesson 2.1
1 2.9

Click the map header
to select the entire
map.

Click View. The map and its content appears.

Select one of the following from the drop-down at the top of the page to determine which standards you

want to view throughout the map:

Hide duplicate standards
Hide all standards
Show all standards

The map displays the timeline first, and then each map topic, or unit, and its content:
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Unit 1
Start day: 1
Duration: 18 days
Title & Terms
Laboratory Safety, Classification of Matter, and Standard International Units
+ Atom « Endothermic
+ Element « Law of Conservation of Energy
+ Compound « Law of Conservation of Matter
+ Homogeneous mixture « Physical properties
+ Heterogeneous mixture + Chemical properties
« Solids « Specific heat
+ Liquids « Gram, liter, meter, joule, calorie
+ Gases « Entropy
+ Density « Enthalpy
+ Exothermic
Content
Name Description Type
Acceptable Use Policy pdf Acceptable Use Policy pdf file
Essential Questions
Students will understand that:
1. Safety stressed in all lab work.
4. If youwant to print the entire map, click Print. Any lesson plans print, too.
View and Print a Specific Map Topic
To view and print the content of a specific map topic (unit):
1. Click the blue bar on the timeline that represents the topic you want to view or print:
Curriculum Maps :: Chemistry E E E [E
aamm Collapse [] Show Lesson Plans
H Chemistry
LS&CM»
Unit 2
Unit 3 »
Unit 4 » unie2 = .
it 5 Start day: 11 Meetings: 20 Meeting Days: 11-30 _
Urit & |
Unit 7 ] ] |

2. Click View. The information for the topic appears.

V5.0
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3. Click Print to print the topic.

You can also view, print, edit and add lesson plans.

Modify Start Days and Durations of Units on a Map

If the district has designed a curriculum map for a course you are teaching, you can change the start day
and duration of map topics (units) and lesson plans on the map. This way, they appear correctly on your
Planner, where you'll refer to the map daily.

To modify a district curriculum map for a course:

Log on to the Staff view.
Click the Classes tab.
Click the Curriculum Map side-tab.

On the timeline, click the map topic (unit) you want to modify to select it. A red line appears around the
blue bar representing the topic:

Collapse Show Lesson Plans

H Chemistry
= Unit 1w
Lab Safety
Classification of
Unit 2
= Unit 3 »
Dimensions

A 0w DN~

5. To edit the start day of the topic, click and drag the entire blue bar. The start day adjusts as you move
the bar so you know where to place it.

6. To edit the duration you cover a map topic, hover over the line at the right-end of the blue bar
representing the map topic:
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E Chemistry

E Unit 1 »
Lab Safety
Classification of Matter

Unit 2

E Unit 3 »
Dimensions
Atomic Structure

E Unit 4 »
L ewis Dot

!
Unit 3
Start day: 31 Meetings: 20 Meeting Days: 31-50

A two-headed arrow appears. Click and drag the arrow until the number of meeting days you need
appears.

Aspen IMS automatically saves edits you make to map topic start and meeting days on this page.

Manage Lesson Plans for Curriculum Maps

When you are viewing the curriculum map designed for a course you teach, you can also view the lesson
plans designed for specific topics (units) within the map.

You can do the following to manage lesson plans within a curriculum map:

o View and print a lesson plan.
o Edit oradd to alesson plan.
o Add your own lesson plan to the map.

View, Edit, and Print Exemplar Lesson Plans for a Map Topic

. Log on to the Staff view.
2. Click the Classes tab.

3. Select the course you want to view the curriculum map for, and click the Curriculum Map side-tab.
The timeline for the course appears.

4. Select the Show Lesson Plans checkbox at the top of the page. A green bar appears on the timeline
for each lesson plan within a topic:
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e
Pages Classes = Planner Quest Student = Tools
Options Reports Help

2]
Class List :: 2012-2013-SCI31304-001-Chemistry < | < [ | [l
Details [ aaa | view [ expana [ conspse | Show Lesson Plans
Roster B Chemistry
Contacts B sacu> |
Lab Safety | ]
Gy & Classification-ef-ktatts !
I —— What is Matter?
Map States of Matter | |
e 2 unt 2% I
Standards Lesson 21 [ |
Lesson 2.2 | |
Categories —— [
! P | I

The bars that represent lesson plans on the curriculum map chart appear in the following patterns, with
hover text indicating the lesson plan’s origin:

. . Exemplar.These are lesson plans designed by your curriculum director when the map was
created.

Exemplar, edited by teacher. If you open this lesson plan and make changes or additions toit,
your edits and additions are available to you only; they do not affect the district's or any other teacher's
version of the map for this course. If you make edits to an exemplar lesson plan and later delete your
edited version, the exemplar lesson plan is available to you again.

Teacher-created. These are any lesson plans you add to this map. These are available to you only;
they do not affect the district's or any other teacher's version of the map for this course.

5. Toview, print, or edit a plan, double-click the bar on the timeline. The lesson plan dialog box appears:

ETE
Title * What is Matter?
Start day * 1
Meeting days * 1
Curriculum Document
L Pl
Structure » Name sssen Flan
Objectives
For students to be able o define matter, and to provide three examples of matter.
Drop your repositary items here.

Essential Questions

What is matter and how doss it behave?

Drop your repositary items here

Learning Expectations

6. Click Print to print the formatted lesson plan.
7. Edit any information in any element.
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8. Foreach element, click My Resources to add anything from My Resources that might help you
execute this lesson plan. Also, be sure to scroll to the Resources Provided field to find any resources
(handouts, presentations, etc.) that your curriculum director might provide you to complete this lesson.

9. Click Save to save your changes.
10. Click Save and Close to save the information, and close the lesson plan dialog box.

Add Your Own Lesson Plan to a Curriculum Map

On the timeline, click the map topic (unit) you want to add a lesson plan to.
At the top of the page, click Add, then Add Lesson Plan. The New Lesson dialog box appears.

At the top of the page, type a Title.
In the Start dayfields, define the day on which the lesson plan should begin to display on your Planner.

In the Meeting days field, define the number of class meeting days the lesson plan bar should appear
for this lesson plan on your Planner.

SAREI I

6. Foreach lesson plan element, enter information. Click My Resources to add any applicable
presentations, handouts, weblinks, etc.

7. Click Save to save your lesson plan.
8. Click Print to print the formatted lesson plan.
9. Click Save and Close to save your changes, and close the lesson plan dialog box.

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.

Q Follett vso 9

888.244.1366 781.903.1000 www.FollettSoftware.com/Aspen © 2014 Follett School Solutions, Inc.



Follett Aspen’

nstructional Management System

Curriculum Maps and Lesson Plans

Quick Reference Guide

Your Planner

strategies.

by using the Lesson View on your Planner.

1. Log on to the Staff view.

Pages Classes Planner Quest Student Tools
Options Reports Help

2. Click the Planner tab. Your Planner appears.

To view curriculum maps and lesson plans on your Planner:

View Curriculum Maps and Lesson Plans for Your Courses on

You can use your Planner to access the curriculum maps for your courses. It provides a daily, weekly, or
monthly view of how you to apply the map and any district lessons plans to implement your classroom

You can also drag and drop topic and lesson plans to different dates. This lets you accurately reflect when
you start and how long it takes to complete a topic or lesson plan.

You can also create and follow lesson plans separate from your district's curriculum map and lesson plans

3. Click the drop-down menu in the upper-right comner of the screen to select Curriculum View:

SCI36303 Honors
Chemistry
5CI36303001 |

Linked Sections.

[Chemistry

22

29

each day for each of your classes.

Colored bars appear on each day to represent map topics (units) to cover and lesson plans to use for

Q Follett vso
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4. Click the Day, Week, or Month sub-tab to determine the amount of time displayed on your planner.
5. Inthe column on the left-hand side of the page, select the term and sections, or linked sections, you
want to view the curriculum map for:

Que
Curricuium Map JIY

o 3] = b « I
INT11302 Advisory (High Previous June, 2012 This Mantn
School)
INT14302-008 .
Mon ‘ Tue | Wed ‘ Thu ‘ Fri
SCI31304 Chemistry
28 |20 |ED [31 |1
SCI31304-001
Orgaric
SCI31304.002 P I
SCI31304-003 Lesson 22
[SCI31304-004
SCI36303 Honors
Chemistry
R —
4 5 g 7 s
[Chemistry S
11 12 3 1 15

6. Click a map topic name to view or print the information for that topic:

Pages Classes Planner Quest Student Tools

Options Reports Help

Term: Day  Week

INT11302 Advisory (High
School)

INT11302-008

fsCis30a Chemiay §
[sci31304-001
SC1304-002

SCI31304-003

SCI36303 Honors
Chemistry
T

The topic information appears:
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H Print
Atomic Structure

Start day: 13

Meetings: 7 days

Title & Terms

Atomic Structure

Nucleus MNuclear force

Proton L\, Orbitals

Meutron Valence energy level
Electron Excited state

Ground states
Electromagnetic spectrum
Law of Multiple Proportions
Law of Conservation of mass
Law of Definite Proportions

Electron configuration
Orbital notation
Quantum numbers

e Atomic number

¢ Atomic mass

Essential Questions

Students will understand that:

1. a) The scientists Bohr, Rutherford, Chadwick Dalton, and Thompson played an important role in
atomic structure.

You can modify the Start day by dragging and dropping the bar that represents the map topic to a
different day on your Planner.

Click Print to print the topic.

7. Toview, edit, or print a lesson plan's details, click the lesson plan name:

Pages Classes = Planner Quest Student Tools
Options Reports.

1100 Ay [t dune, 2012 o i
School) N
Mon Tue Wed Thu
29 30 31
[5C131304-001 T =
| scistsos-002 Lesson gt
¥ ez
SC136303 Honors
Chemistry
3 5 I
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The lesson plan dialog box appears:

Somans0me | e | e [ o] [

Title * Lsb Safety

Startday * 1
Westing days * o

Header Structure > Name | Unit Headings

[Title & Terms

» Safety Standards
» Forms

* Safety Orgenizations
» Safety Contradts

® Chemicsl Hazards

« Chemics! Storage

» Safety Links

» Safety Scavenger Hunt

Drap your repository items here.

Essential Questions.

“Yeu have sccidentally broken s test tube and spilled & chemical on the table. Which of the following best explains what you should do?

“fou should wear safety goggle during every science block
Right when you get to class, it is important to get started on the lab even if your teacher hasn't given you instructions yet

. What is important to remember while you are using hest?

IS

You can modify the Start day and Meetings days values here, or drag and drop the lesson plan bar on

the Planner itself.

Edit or add to any of the elements of the lesson plan. You can also click My Resources to attach your

own files to the plan.

If the lesson plan already includes resources such as presentation files or handouts, click the file or

link to open it:

Wihat is Matter?

Title *
Start day * 1
Meeting days * 2

Curriculum Document Structure > Hame | Leszan Plan FSC Format

Title

Classification of Matter
Students are intfroduced to the concept of different kinds of matter. Students create models of different substances to learn to identify the differences between elements, compounds, and mixtures

X

X| | chapter 7 Questions.dec X| | states of Matter BP

[ PowsrPeint - Templste.ppts

%] [Leb Regon Te%\ale.do:

Essential Questions

Students will be able to answer:

= What are the different characteristics between elements, compounds, and mixtures?
« How does compaosition of materials determine their classification as elements, compounds, or mixures?

Drop your repasitory items here.

Q Follett
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8. At the top of the dialog box, click Print to print the lesson plan.

9. Click Save and Close to save your changes or additions and return to your Planner.

Enter Lesson Plans Separate from a Curriculum Map

Use the Lesson View on your Planner in Aspen IMS as your online planbook.You can store all information
you need to conduct a lesson for a class meeting here, including...

e notes
o resources (document files, weblinks, etc.)
o standards

You might use the Lesson View for the following reasons:

o Yourdistrict did not include lesson plans with the district curriculum map it provided for this course.
o Your district did include lesson plans with the curriculum map for this course, but you like to use your
own lesson plans and store them here.

The Lesson View might be a great page to display on your classroom's projector or interactive whiteboard
as the home base for each class meeting. Tap or click your Notes to introduce today's activities, and then
tap or click your Resources to guide students through a handout, or access and show a video that will
kick-off today's discussion.

To use the Lesson View on the Planner tab:

1. Click Lesson View from the drop-down to view your planbook grid:
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Pages Classes Planner

Student
Options Reports Help

Tools
4 My Rasnurces E

Next. This Week
EvenW»ew

mw\um =3 '

Wed

Sep 12

INT11302 Advisory (High
School)

= [y

HDOES

SCI31304 Chemistry

[Chupl.arm PowerPaint siides. Go 1] [chapter1|Poweerrnsideschp 1]

Resources

Standards

test2 doox

Masszchusetis [SATE 6-5
PSCEP] 3.5

SCI36303 Honors Chemistry

iy

Pages  Classes = Planner ' Quest
Options Reports Help

For the current week, the grid displays a box for each day.

2. Click a box to do any of the following for a class for a specific day:

INT11302 Advisory (High School)

Notes

SCI31304 Chemistry

(1ohapter 11 PowsrPaint sides Chp 11 Lab #1 l]

- Edit Lesson Notes.
» Add Resource

repter 10 PewerPor sidss Gro
SCI36303 Honors Chemistry [EE TR

» Add Standards

» Change Lesson Plan Date

your notes.

addresses.

o Add or edit lesson notes. A text editor appears. You can include links and images. Click Save to save

o Addresources. My Resources appears. Click, hold and drag files from your resources to the date.
o Add standards. The standards picklist appears. Search for and select the standards this lesson plan

¢ Change the lesson plan date. Type or click B to select the new date, and click OK. Aspen moves all
notes, resources, and standards from the current date to the new date.

<

5.0
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