Follett ASpeﬂ'" Entering Scores in the Gradebook

Quick Reference Guide

Entering and Managing Grades for Your Classes

In the Staff view, on the Classes tab, use the Scores page to enter and manage assignment and term
grades for each of your classes:

Pages ' Classes  Planner Quest Student  Tools

Options Reports Help B
Class List :: 2012-2013 - PD1s - English 9 C < < (o] [»1]
Detale St Fitan pa— = S o
With YOG ) (=) A ) (=) A - @ Enrolled (%) Withdrawn FD1s + | PostGrades...
Roster
o @ sumt oz [@3 Q¢ [ Homews (3 | Homew2 [ | Homew3 [ | Homew! /3 | OMMHWA (3 | OMMOQZ1 3 | OMMHW2
TIEEE, Ll L) Ll Ll B 08131 08131 09/04 09113 0122 0122 01123
e 106 4R Teacher Homemt  |Homemt  [tomemor  [vomevat  |Homewor  |ome Homewrt
Groups i e o e S w05 so
Curriculum BHa BHa Ba Ba Haa $a Ha
Map |Andrews, Lillisn 2016 | Noller, Marie | 100.0 A+ 97.0 A+ ho 10 10 15 L= 50 2 o
PN v Waler [2018 ol e 1000 A wone | |0 ® " 15 s s s
Standards Byrne, Peter 201 |Moller, Marie |100.0 A+ T70Cs 10 10 15 . 10 0 |
(US| Crazan, Howars (i) [2016 | Nollex Marie 8408 s0Be 10 10 10 s s 5 N
P | o] A=) o 7 G = = = E 5 e
[—— 2016 |Noll e 1000 A% a0n " ® " s . s s
Scores
Stugent Donovan, Mstthew T 2016 | Helier Marie 1000 Ar moce 10 0 o - - 20
Assignment Godas, Judith 2016 | Moller Marie |84.0B 89.0 B+ 10 10 10 8 5 50 5
Grigoranco, Kevin i) [2018 | Notier, Mariz |67.0 D+ asoe 10 0 10 o B 0
ogan, Collen 2016 |Nolls e 1000 A% wooe | | ® " s . 0 s
ids Ellictt “¥~5 s
Averaae score 50n mope | |10oar oA 100ae 1200 e P am
<[ I ] B

You can use the Scores page for the following:

o Classes with assignments that are graded traditionally (one score per assignment), such as most
secondary core classes

o Classes graded with reporting standards or rubrics (one score per standard, several scores per
assignment)

¢ Classes that you grade both traditionally and with standards

To use the Scores page, do the following:

o Customize the Scores page: Use the drop-down menus and selections at the top of the page to
determine the information that appears on your page.

o Use column headers: In each column header, access information about the assignment, score, or
grade that appears for each student.

o Enter scores: You can enter scores for each assignment (traditional) or standard (standards).
o View term averages and view average statistics for each column.

Determine What Appears on Your Scores Page

You will see the following at the top of the Scores page:

Student Fields Grade Columns Term Status Class

Default Fiekis = E Category: Homework = C] [ - (@) Enrolled (7)) Withdrawn FDis E]

Use the following table to determine the information that appears for each class:
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Student Fields

Traditional

or

Standards

Field/Drop-down Description

You can select the student fields you want to view on the page. The student
fields appear to the left of the gridlines next to the student names. For example,
you might want to see each student’s year of graduation and homeroom
teacher’'s name next to his or her name:

Student Fields
With YOG - E] Fast Calumns - ]

Grade Columng

IYDG

Name HR Teacher
Ali, Brittany 2015 |O'Brien, Paul
Carter, Holly 2013 |Mbugua, Elizabeth

Grossman, Amands igp] (2014 | Kurtz, Caroline

Murphy, Nancy [ie) 2014 |Kurtz, Caroline
Reynolds, Brandon 2014 |Brabants, Nicole

If the default field set does not contain the fields you want to see, click l_l to
create your own field set.

Student field sets you create are available for all classes in your gradebook.

If the current class you are working on has any reporting standards (rubrics) on
the Reporting Standards side-tab, you can select Traditional or Standards
view.

Note: If this class does not have any reporting standards, the Scores
page defaults to the Traditional view.

Select Traditional to view traditional grade columns; one column appears for
each assignment, in which you enter an assignment score:

—
Pages ' Classes Planner Quest Student Tools

Options. Reports Help a2
Class List :: 2012-2013-011-01-English 9 C <] < [» ][]
— SuadentFelds Grade Catumns Term Sttue Gams
T CE A v © Ewoled © indmn o101+
Roster
Contacts Missing [ Homew 4. Homew 2 Homew 3. SmWr 3 Sm Wi 1 SmWr2 Homew 1 R OMMTest
8 |oant oart osre osrto osrio osrto osria aare 06120
o — vos omeworc omeworc e — S Wit Asign |Sm Wiing Asign |Sm Viting Assn | Homeore S witng Assign | Test
Ha Ha Ha Ha Ha BHa Ha Baw Ha
Curriculum
el | 0 0 o B I ™

Reporting . wel |0 0 0 o s s
Standards

Categories & |oweh |0 10 10 ) s s

Assignments 20162

100A+ 100+ 1004 20F 20F 5.0A+ 1208+ Tacs

After you select Traditional, the Grade columns drop-down appears, and you
can select to view columns for the following:
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Term

Note: The Grade Columns setting will default to your most recent
selection from the Class List's Scores page. For example, if you selected
Category: Hmwk the last time you were on the Scores page, the Grade
Columns would still be set to theCategory: Hmwk grade column set.

If the grade columns in the menu do not contain what you want to see,
click to create a new grade column set. Grade column sets are only
available for the classes in which you create them.

All assignments within a specific assignment category you created for
this class (such as all homework assignments, or all tests)

End-of-term post columns only

Progress post columns only

All grade columns; including assignments, progress, and end-of-term

averages

Field/Drop-down Description

All assignments within the term you select

Select Standards to view standards columns. This way, you can view columns
and enter scores for each reporting standard (rubric) aligned with your
assignments. You can also view averages and trends for each standard you

score in this class:

Pages | Classes Planner Quest Student Tools

Options Reports Help

(<] (a][>](p1]

Class List :: 2012-2013 - Reading & Lit - 3rd Grade Reading and Literature

Student Felds Term status class

- e + @Ewles OWiriawn  Reingsl o [_PostGrades..

Details

E -
Roster —

Contacts

T
2
Name 06 | rends
Groups B
Curiculum 2022 [30 0 50 a0
L5 2022 |30 a0 30 a0

Repatting
Standards,

2022 |30 m 0 .
022 50 m M m
Categories 2022 20 m m m
Assignments 2022 |30 40 30 40
M m m m
M m M m
2022 |50 m 20 m
M M s m
P m m 20 0

2022 |30 a0 20 a0

After you select Standards, use the Standards drop-down to select to see

columns for the following:

o A specific standard to see scores for any assignment aligned to that

standard
o Standards traditional term averages
o Standards trend term averages, using the Power Law calculation

Select the term you want to view grade or standards columns for.
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Field/Drop-down Description

Select Enrolled to view scores for students currently enrolled in the class, or

Sl Withdrawn to view scores for students who have withdrawn from the class.

Use the drop-down to ‘turn the page’ of your gradebook, or view another class’

Class
scores.

Note: Next to each student’s name, the medical, legal, "other" alert, or the IEP symbol might appear

if allowed by your gradebook preferences. Click the symbol to view details. For example, click ?
to view details of the student’s medical alert.

Use Column Headers on Your Scores Page

On your Scores page in the gradebook, each column header contains icons and information you need to be
familiar with to quickly view and enter scores.

Use the following tables to understand the icons that appear in the Grade Column headers:

Visible in Student MGE e I

Assignment Type Grade Icon Description

and Family Portals Calculations

) & e No Students and their families do not see
Private this assignment in the portals.

Students and families can see both the
Public @ Yes Yes assignment details and the scores
received for this assignment.

. Students and families can see the
Yes (assignment

Public - no grades Yes (assignment details details only - no  2SSignment details in the portals, but
only - no grades) grades) y cannot see the scores you enter for the

assignments.

Note: You might want to keep assignments Public - no grades until you finish grading an assignment for all

students. Then, click the Public - no grades icon in the column header for that assignment to make the
grades viewable to all in the Student and Family portals. The Public icon '@ appears in the column header.
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Follett Aspen

structional Management £

Icon Behavior

| Description

et R BTSN Click to download one zip file containing all submitted files

Envelope =]  uploaded their assignments from for the assianment
the Submit Assignments widget. 9 ’
Indicates that the column is locked;

Lock scores are read-only to prevent Click to unlock the gradebook column.
accidental grade changes.

Unlock @I e, SO Gl U2l e o Gy Click to lock the gradebook column.
scores.

Single _ _

Assignment  Displays the scoring column for that -, go to Single Assignment View.

assignment only.
Entry L=

Enter Assignment Scores on the Scores Page

On your Scores page in Aspen, there are several ways you can enter the scores students earn on
assignments in your classes.

You can enter scores the following ways:

o Enter scores directly on the main Scores page, in the appropriate column:

Pages Classes  Planner Quest Student  Tools
Options Reports Help [
Class List :: 2012-2013 - PD1s - English 8 C < || < e
" Student Fields Grade Columns. Term Status Class
Details
With YOB ) (=) Al - Al 5 @ Enrolled (%) Withdrawn FDIs ~ | Post Grades__
Roster
Contact at Sumt Q2 Q3 @4 | Homew4 o | Homew2 /g | Homew2 ) | Homewd Jo | OMMHWA Q| OMMQZ1 g | OMMHW-2
SHLEER O 5 Qe 8 | gara oarz os/08 0813 o122 o122 o122
G Name YOG |HR Teacher Homework Homework Homework Homewark Homewark Quiz Homewark
SEETS 10 pts 10 pts 10 pis. 18 pts. Epts 50 ps 5 pts
E— $a Ha $a $a $aa |Ba Ba
Map Andrews, Lillian 2018 |Nolles, Marie |100.0 A+ 97.0 A+ ho 10 10 15 5.kl 50 2 al
TrrE Bronstein, Walter 2018 [Noller, Marie |100.0 A+ 29.0 B+ 10 10 10 15 5 50 5
Reporting
Standards Byme, Peter 2018 |Nolles, Marie |100.0 A+ TocH 10 10 15 5 40 o |
Categories Chezan. Howard 2018 |Nolles, Marie |24.0 8 22.0 B+ 10 10 10 s 5 50 3
s B | Chin, Sarah 2018 [Noller, Marie |100.0 A+ 80.0 B- 10 10 10 15 5 a0 ING
Assignments
Cummings, Kyle 2018 |Noller, Marie |100.0 A+ 96.0 A 10 10 10 15 o 50 5
Scores
Student Donovan, Mstthew T |2018 |Noller Marie [100.0 A+ 73.0Ce 10 10 10 5 5 20 5
Assignment | Gadas, Judith 2018 |Noller, Marie (84.08 89.0 B+ 10 10 10 8 5 0 5
Grigorence, Kevin T (i) (2018 [Nolles Marie |67.0 D+ 8508 10 10 10 o 5 <0 5
Kagan, Collen 2018 |Nolles, Marie |100.0 A+ 65.0 D+ 10 10 10 15 0 a0 5
I Elliott Wiy A
Average score 95.0A 83.0 B+ 10.0 A+ 10.0 A+ 10.0 A+ 1308+ 4.08- 4408+ 408
o i v
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¢ Click the Single Assignment Entry icon in the grade column header, or click Assignment on the
Scores side-tab to enter scores for one assignment only at a time. This can be especially helpful if you
have a very full scores grid and you want to be sure you are entering scores for the correct assignment
column:

Pages Classes Planner Quest Student  Tools

Options Reports Help E
:Zlfl;smlﬁs:l w _21012-2013 - PD1s - English 9 C :: Homework - Of Mice and Men Homework - |« < Q, E @

ils Student Fields. Status. . . .
Details Single Assignment View
Default Fisids - E] (@ Enrclled (0) Withdrawn | Post Grades_. = View all assignments
Roster
N OMM HW-1
Contacts 0122
Name YOG | Homewerk -n:-
Groups
5 pis.
. E~
Curriculum 4
Map Andrews, Lillian 2016 |E == -
Repﬂrlmg Bronstein, Walter 2018 |5
Standards Byre, Peter 2016 |5
Categories ek 2016 |5 I
) Chin, Sarah 2016 |5
Assignments
Cummings, Kyle 2016 |0 A
Scores
— Conovan, Matthew “F~ 2018 |5
Assignment | Godas, Judith 2018 |5
Grigorenco, Kevin 1" 2018 |5
Kagsan, Collen 2018 |0
Kagan. Ellictt T e |me) (2018 |2
Average score 40B-

—or if you are entering scores for several reporting standards that are aligned to one assignment:

Pages Classes Planner Quest Student Tools

Options Reports Help
Class List :: 2012-2013 - Reading & Lit - 3rd Grade Reading and Literature :: TEST - If | |« < Q, E @
was a spy...Unit Test - SpyTest

Student Field: Statu . . .

Details e : Single Assignment View
Default Fieids - E] @ Enrclled () Withdrawn | Post Grades... > View all assignments
Roster
Traditional Reporting Standard Scores
Contacts = F
05M3

Groups Name YOB | tper [~ s i Add..
Curriculum Ha
Map Amirault, Alex 2022 3 3 4 4 |«
Reporting Burke, Brielle [3 2022 3 3 4 4
Standards Eldridge. Justin 2022 2 3 4 4 -
Categories Fesney, Timothy i) 2022 a 3 < 4
Assignments Fife, Abbey 2022 £ 2 4 4

Fisher, Conor J- z022 a 3 4 4

Scores
Student Foox, Joseph 2022 3 3 4 4
Assignment | cojbate, Lily 2022 ) g s 4

Gilsen, Kelly 2022 2 3 4 4

Gorham, Nmn 2022 3 3 4 4

Hansen, Msximi\ian 2022 S 2 4 4 -

Average score
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o Click a student’s name, or click Student on the Scores side-tab to enter scores for one student at a
time:

Pages | Classes  Planner Quest Student Tools

Options Reports Help E
Class List :: 2012-2013 - PD1s - English 9 C :: Chazan, Howard [ie2) [« |« e
Details View Grade Columns ferm Single Student View
Roster (@ Traditional () Standards e - E] 2 | = View all students
Contacts Traditional Standard
Srouns Nao":erume I N - - :cnre ESSAY X
PN Quiz Chapter 1 OMM 01/23 Quiz 50 pts. i |50 [T
Map Of Mice and Men Homewerk - 2 01/23 Homework 5 pts. e |2
RE‘.pGF[iFIg Of Mice and Men Homework - 3 01/24 Homework 5 pts. ,,,’ 5 1
Standards Quiz Chapter 2 OMM 01/25 Quiz 50 pis. |50 1
Categories Of Mice and Men Homework - 4 01/25 Homework 5 pts. ‘- |5
Assignmems Of Mice and Men Homework - 5 01/28 Homework 5 pts. i |5 =
Scores Of Mice and Men Homework - § 01/29 Homework 5 pts. ,..,
Student Of Mice snd Men Homewars - 7 01730 Homework 5 pts B
Of Mice and Men Homework - 8 01/31 Homework 5 pts. ,,.,
Of Mice and Men Homewerk - 8 02/01 Homewrork 5 pts. P24
Of Mice and Men Homework - 10 02/04 Homework 5 pts. ,,.,
f Mire and hiep U - 11 02105 ¢ Enfs N
Trend Score
Tips for quickly entering grades for students:

e Press the arrow keys on your e Press TAB or ENTER to quickly move across rows or down
keyboard to move around the columns, as you defined when you set your gradebook preferences.
columns and rows. You can also use
your mouse to click directly in a cell.

e Toselect a value (grade, rubric ¢ To enter the same value for all students (or assignments on the
rating, or comment) for this column Single Assignment Entry page), enter a grade for the first student,
from a list, press CTRL+L, or click then press CTRL+D, or click Fill-Down Values on the Options
Lookup on the Options menu. For menu. The system enters the same grade in that column for every
example, if you need to enter a student. Then, you can change the grade for the few students who
comment code (such as 012 - did not receive that grade.

Pleasure to Have in Class), press
CTRL+L to see the list of available
comments.

« Press CTRL+K torevert a score to « If the Paper and Pencil icon (4 appears, the column is a text
the last saved value. comment column. To enter a text comment for a student, click B for

a student. Depending on the column, a Comment Bank you can
select from or the Edit Text Comment dialog box appears. Enter the
comment, and click OK. The icon now appears with blue lines to
indicate you entered comments for the student '.

o Enter a gradebook special code you o Tomark an assignment score exempt, select the score, and on the
created, such as CH for Cheated or Options menu, click Exempt current cell, or press CTRL+E. You
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nstructional Management System
MED for Medical. The value appears then have a record of the score the student received, but it does not
in the color you selected when you count toward the student’s average. The score appears on the
created the code. Or, to enter an Scores page with a strikethrough. If you want to count this score
assignment as missing, enter the later, select it, and click CTRL+E. Aspen removes the exempt
special code you created to indicate status.

missing assignments

e Toadd .an informational footnote you ¢ Click the Feedback icon : to enter a note only you can see for the
pre-defined to the score, enter the score, or feedback students and their families can view in the

score, and on the Options menu, Student and Family portals . You can also press CTRL + M.
click Lookup Footnote, or press

CTRL+N. Select the code (such as
1 for Late submission), and click OK.
The code appears next to the score.
To view the entire footnote, use your
cursor to hover over the code.

e Togive the student a zero, or no
credit, for an assignment, you must
manually enter a zero (0). The
system does not count blank grades
toward averages.

Enter a value for each student or assignment.

After you enter a grade and leave the cell, the system automatically saves the grade you enter. If you have
entered an invalid value, such as a letter for a numeric text comment code field, the system displays an
error message in the upper-right corner of the page.

Enter Feedback for Scores in the Gradebook

When you enter a score in your gradebook, you can enter feedback for that score. For example, you might
enter feedback for a grade to explain that it was one day late.

Feedback can be either Teacher's Notes, seen only by you in the gradebook; or Assignment Feedback,
seen by students and their families in the Student and Family portals.

To enter score remarks:

1. Log onto the Staff view.
2. Click the Classes tab.
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3. Select a section, and click the Scores side-tab:

Pages ' Classes Planner Quest Student Tools

QOptions Reports Help 2]
Class List :: 2010-2011 - 911-06 - Fitness Fundamentals <[« [a]»]r]
Details Student Fields Grade Columns Term Status.
Default Fislds v [ A v [ @ ~ @ Enrolisd () Withdrawn
Roster
Contacts sffec 1-1 psych 1-1 sffecz psych 1-2 psych 1-2 sffec 1-2 paych 1-2 psych 1-5 psych 1-8
Name YOG | Recommendation Comment 0815 0315 08/15 11i06 11112 1115 1118 1203 12110
Groups sffective psychomator | sffective sffective
Curriculum Alarcn, Jason S Y |2014) 3 o

Map
Bolek, Mary - 2014

Reporting
Standards

Bradley, Erica 2014]

R
I

Erocks, Rase 2014,

Cate es
ategori Broughton, Joseph T |2014

[ 57| 57| 64| 67| | 67| 4| 67| 64| B2

Assignments || [EIpm. 2014
Clifford, Mari 2014, 10
Cox, Erin AT @ 2014 10
Downey, Emma “F~ 2014 10
Feeney, David 2014 8
Average score 9.5

< n v

4. Click inacell to enter a score. The Feedback icon appears B

5. Click the Feedback icon B The Feedback dialog box appears:
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S5tudent Denovan, Carlo

ASSignment feedback {visible to students and parents)
2 points off {1 day late

Teacher's Notes

6. Enteryourremarks. Text you enter in the Teacher's Notes box are viewable by you only in your
gradebook — students and parents can never see them. Text you enter in the Assignment feedback
box appears in the Student and Family portals for this score:

3 Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.
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Options RELE Help

7]
Classes :: 911-06 - Fitness Fundamentals :: affective - personal responsibility 1 - 1 [E]E]EE]
Default Templste =
Assignments Category » Description personal responsibility Statistics
e Name personsl responsibility 1- 1 High
Date assigned 9/15i2010 Low
Date due 8152010 Statistics not available
Median
Max points 10.0
Average
Wieight 1.0
Descript
Score ]
2 points off - 1 day late
Remark
Cancel
7. Click OK.

View Term Averages on Your Scores Page

On the Scores page, Aspen calculates term averages using your default weighting method and all of the
scores you have entered for the term.

You can view traditional averages and standards-based averages, if you enter scores for reporting
standards.

To view term averages:

Log on to the Staff view.

Click the Classes tab.

Select a class, and click the Scores side-tab.
Do one of the following:

A0~

e To view traditional averages on your Scores page: at the top of the page, select the Traditional
view. Then, from the Grade Columns drop-down, select Averages to view average columns only,

a specific category to view scores and the average for that category only, or All to view all scores
and averages:
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Pages

Options

Det
Roster
Contacts
Groups

Curriculum
Map

Reporting
Standards

Categories
Assignments

Scores
Student

Assignment

Classes  Planner Quest Student Tools
Reports Help
Class List :: 2012-2013 - PD1s - English 9 C |4
Student Fields View Grade Columns Term Status d
Froto field st +~ [=] @ Traditional © Standarcs Al - | =) 3 = @ Enrclled () Withdrawn
a3z OMMHW-1 /3 | OMMQZ 1, | OMMHW-2 /1 | OMM HW-3 0 | QF 2 OMM
o 01/22 01/23 01723 01i24 01/25
Firsthlame Lastame  |Grade |Phote |Homeroom Homework Quiz Homework Homework Quiz
5 pts. 50 pts. 5 pts. 5 pts 50 pts
Faw BHa &Ha %Ha %2
Lillian Andrews 09 View 217 s70A+ |E = 50 2 40 50 i
Walter Bronstein (09 [View 217 Bs.0B+ |5 50 5 5 45
Feter Byme 09 |view |217 TToCe |5 40 0 5 44 |l
Howard Chazan 09 |view (217 gz0Bs |5 50 3 5 50
Sarah Chin 09 |view |217 008 |8 a0 INC 3 50
Kyle Cummings (09 |View |217 96.0A |0 50 5 5 50
Matthew F Donevan L] View |217 73.0C+ |5 20 5 INC 50
Judith Godas 09 |View |217 ss0B+ |5 50 5 5 50
Kevin T ) Grigorenco (09 [View (217 8508 |5 40 5 5 50
Collen Kagan 09 |view |217 680D+ |0 30 5 5 30
Elliott T femtmd i na 5 E¥) 2nno £ o 5 e En T
Average score 88.08+ |40B- 44.0 B+ 408- 5.0 A+ 4T0A
< T v

o To view averages for reporting standards you enter scores for, select the Standards view. From the
Standards drop-down, select a specific standard to view averages for, Averages to view traditional

averages for standards scores, or Trends to view averages calculated using the Power Law

Pages ' Classes Planner Quest Student Tools
Options Reports Help |
Class List :: 20122013 - B Block - English 9 C 4 | < e [
Student Fields View Standard Term Status Class
Details
Fhoto fisld set « (o]  © Trsditions! @ Standsres Aversges - ot = @ Enrolled (%) Withdrawn B8k w | PostGrades...
Roster
a4 a4 a4 as a4 a4
Contacts Thesis Topic Sent Body Parag Conclusion Grammar Shapes
FirstName: LestNsme  |Grade |Photo [Homercom | (Avg) ) (Avg) (Ava) (Avg) (Avg)
—_ E] B ] ] B ]
Curriculum Lillian Andrews 08 |View 217 40 20 2.0 20 30 |~
Map Welter Eronstein 08 |View |217 20 20 20 10 20
Reporting Peter Byrme 08 |View [217 20 3.0 40 20 3.0
Standards Howard (7] Chazan 08 |View |217 30 20 20 20 20
Categories Sarsh Chin 08 View |217 20 20 20 1.0 20
Assignments | ae Cummings (09 |View |27 20 20 20 10 20
Matthew - Donovan L] View [217 2.0 2.0 20 1.0 20
Scores
Stdent Judith Godas 08 |View [217 20 20 20 10 20
Assignment Kevin Fle) Grigorenco. 09 View |217 2.0 2.0 2.0 1.0 20
Collen Ksgan 09 |Vview 217 20 20 20 1.0 20 L4
Ellictt T ezfma] |Kagan 03 |View |217 2.0 2.0 2.0 1.0 2.0
Egn T Kelley 09 |Vview 217 20 20 20 1.0 20
Alsxsnaris Louke 09 |view (217 20 20 20 1.0 20
Scott Mocqueeney (03 |Vview 217 20 20 20 1.0 20
Average score 20 20 20 10 20

A calculator appears in the column header of each average column.
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Each time you enter a new score, the system saves it and updates the average that appears.

View Average Statistics in the Gradebook

While entering grades on the Scores page, you can view the average score for each column.

To view average statistics:

1. Log on to the Staff view.
2. Click the Classes tab.

3. Select a section, and click the Scores side-tab. The Average score row at bottom of the page displays
the average for each column:

Pages Classes Planner Quest Student Tools

0 R Help E
Class List :: 2013-2014 - SCI31304-002 - Chemistry [« |[«] > | [»]
Student Fields Grade Columns Term Status Class
Defauh Fiekds e A - @ +  @Enolied ) Withdsawn  Pume o
Méf'"ﬂ QEZ SH2Z Ja | SofS Jo | 0gaa Ja | GOSHW Ja | Quiz23 Ja | Chapter7  JJ | KitchQuiz /g | Candy A
0115 o011z 0110 0108 o107 o108 12120 12120
Name YOG HW HW HW HW Quiz Test Quiz Lab
10 ps. 10 pts. 10 pts. 10 pts. 100 pts. 100 pts 100 pis. 100 pts.
BHa Ha Haa Hawm Baw Ha Haa %a
Aagor. Kate Q 2014 |1 163G |10 B 7 T 10 20 84 1=
Adams. Tyler AT @lee) (2015 |1 156G |10 & 5 10 NTI B 90 Gl
Aubee, Eneas T 2015 |0 165G |10 7 9 10 70 78 7 1
Caswell, Clivia (7] 2017 |0 174G |10 10 il 10 79 52
Clark, Dalynn 2014 |0 1535 |10 7 9 10 84 L K
Dale, Julius - 2014 |2 56F |10 A 9 10 Lrd 00
Digrste, Cassandra 2014 0 1235 |10 10 9 10 78 45 K
Assignment | Eldredgs, Christine 2015 |1 158G |10 5 9 10 78 54 o
| average score 1545 [10.0 A+ 808 8.7 B+ 10.0 A+ 7a5cC- 76.0C 1
‘ ] m v

4. Click the average score in a column to view the average statistics for the column:
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Class List ::

EETE
Roster
Contacts
Groups

Curriculum
Map

Reporting
Standards

Categories

Assignments

Scores
Student

Assignment

Assignment Statistics ... I==n(=h|

Rep elp H
@ hitps://aspenims3.myfollett.com/as
2013-2014 - SCI31304-002 - Chemistry [l ] [« | [ ][»][p1]
State of State
Student Fields Grade Columns lass
Average 50B- 1
Cefault Flds - D Al - D < Purple -
Median 70C
M - ) 3 ) | o 1 N 3]~ Y
;ﬁ”‘ﬂ %2 SH2Z Ja | Sof R 100 Ae e 23 Ja | Chepter7 [ | KitehQuiz o | Candy 2
0115 01113 D7 01/08 12720 12/20
Name o HW HW Low score 70C Test Quiz Lab
10 pts. 10 pis} pts. 100 pts. 100 pts. 100 pts.
) Standard deviation 13 = = =
%a La 2= %a Baa La
Aagor, Kate () 2014 |1 1636 |10 7 84 il
[Lox ]
Adams. Tyler A T @) (2015 1 156G |10 s lisf 90 i
Aubee, Eneas T 2015 |0 165G |10 7 78 K
Caswell, Olivia g 2017 |0 174G |10 10 ﬁ o2 <
Clark, Dalynn 2014 |0 1535 |10 7 / 9 10 84 &7 7
Dale. Julius T 2014 |2 56F |10 AH l 9 10 67 0 B
Diprete, Cassandra 2014 |0 1235 |10 10 / 9 10 78 25 7
Eldredge, Christine 2015 |1 158G |10 k) 9 10 78 24 |-
— T oo (s . [ow P |
|

4

.

2. Tap

A

o Average
e Median

e Highscore
e Low score
o Standard deviation

1. Log onto Aspen IMS Mobile.

The assignment statistics include:

GRADEBOOK

To access your gradebook using Aspen IMS Mobile:

. Your list of classes appears.
3. Tapaclass name. The Grading screen appears:

Entering Assignment Scores in Aspen IMS Mobile

You do not usually check your student’s homework every day, but you notice that it seems to be slipping
lately. Use Aspen IMS Mobile to enter scores on your phone or tablet while you walk around the room
checking homework.

Or, you are not at school and receive an email from a parent asking about their student’s grade on the last
test. Use Aspen IMS Mobile on your phone to quickly check the grade before responding.

Q Follett
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Grading

Assignments creone

Unscored Assignments
Assignment
Review Quiz
Quiz 4
Homework 18
Solubility Lab Assignment
Homework 5
Homework 10
Quiz 2

Homework 3

= « Gradebook

Chemistry SCI131304-002

Scored | Unscorsd | All Categories

- | |Latesl20A55\gnmenls

Due Date Total Points
Monday, November 18, 2013 50

Friday. November 15, 2013 20
Thursday, November 14, 2013 10
Wednesday, November 13, 2013 100
Tuesday, November 12, 2013 10

Monday, November 11, 2013 10

Friday, November 8, 2013 100
Thursday, November 7, 2013 10

No. of Grades

CREATE QUIZ

Category
Quiz
Quiz

HW

Quiz.

HW

HW

Quiz.

HW

Term

Q2

Q2

Q2

Q2

Q2

Q2

Q2

Homework 18

Category: HW
Total Peints: 10
Class Average: 9

Students creons
student Name

Aagor, Kate
Adams, Tyler
Aubee, Eneas
Caswell, Olivia
Clark, Dalynn

Dale, Julius

No. of Grades: 17

Highest Scorers: Aagor, Kate; Adams, Tyler; and 15 others
Lowest Scorers: Aagor, Kate; Adams, Tyler; and 15 others

4. Do the following to determine the assignments you want to see:

Grade Entry

9

9

6. Toenterscores, do one of the following:

e Totapineach score field and type a number, tap Input.

e To change each score field into a drop-down from which you can tap a grade within this
assignment’s grade scale, tap Scale.

e Toview only assignments you have or have not entered scores for, tap Scored or Unscored.

o To select a specific assignment category, such as Homework, tap the All Categories drop-down.

o Tosee All Assignments, Current Term assignments, or the Latest 20 Assignments, tap the
Latest 20 Assignments drop-down.

5. Toenteror view scores for an assignment, tap the assignment name. General information about the
assignment appears at the top of the screen:

Q Follett V50
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To see more detailed information for a score, such as feedback you might have entered, tap the Side-bar

. View Full Site »
menu icon , then Home. Then, tap to access the

Scores side-tab on the Classes tab in your desktop version of Aspen IMS.

3 Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.
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